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Parish Council Caretaker and Grounds Attendant Job Description

Job Title: Parish Council Caretaker and Grounds Attendant

Location: Walton Parish Council

Responsible to: Parish Council or Parish Clerk

Hours: 18 hours per week

Salary: National Minimum wage

Contract Type: Permanent (on successful completion of a 6-month probationary period)

1. Job Summary

The Parish Council Caretaker and Grounds Attendant is responsible for the maintenance and
upkeep of the parish council-owned properties, public spaces, and recreational areas, ensuring
they are clean, safe, and welcoming for all visitors. This role involves general caretaking
duties, grounds maintenance, and supporting the delivery of parish services to the
community. A more detailed list of the Roles and Responsibilities are available from the
WPC Clerk.

2. Key Responsibilities in Brief
Caretaking Duties:

e Open and close parish-owned buildings, such as village halls, community centres, or
public toilets, according to the schedule.

o Ensure that premises are secure, including locking doors, windows, and setting alarm
systems when necessary.

e Perform routine cleaning and minor maintenance tasks in parish buildings, such as
sweeping, mopping, and maintaining cleanliness in common areas (e.g., halls, toilets,
kitchens).

e Monitor the condition of public facilities (e.g., benches, fences, signs) and report any
damage or maintenance issues to the Parish Council or relevant department.

Grounds Maintenance:

e Maintain and care for parish-owned green spaces, including playing fields, parks, and
recreation areas.

e Mow lawns, trim hedges, and maintain flower beds, shrubs, and trees.

o Ensure that public footpaths, play areas, and sports facilities are clear of debris and
well-maintained.
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o Ensure that all grounds maintenance equipment is in good working order and report
any faults or required repairs.

e Remove litter from parish-owned land, ensuring that all areas are free of hazards and
hazards are quickly dealt with.

Other Duties:

e Assist in setting up and clearing parish events, such as festivals, markets, or
community gatherings.

e Assist with the preparation and installation of seasonal displays, including Christmas
lights or village decorations.

e Respond promptly to any requests for assistance from the public regarding council
properties or grounds.

Health and Safety:

o Ensure that all public areas are safe and accessible for the public, reporting any
hazards or issues such as damaged equipment or unsafe surfaces.

e Perform regular inspections of all public areas and report any safety concerns to the
Parish Council or relevant authority.

o Ensure that cleaning and maintenance tasks are performed in accordance with health
and safety regulations.

Equipment and Materials:

e Operate and maintain tools and machinery used for grounds maintenance, such as
lawnmowers, strimmer’s, and leaf blowers.

o Ensure that all tools and materials are stored safely and securely when not in use.

e Maintain accurate records of materials and tools used for upkeep and request supplies
as needed.

The list of duties is not to be regarded as exclusive or exhaustive. The Council may, at its
discretion, require you to perform additional or other duties (commensurate with the grade of
your post), either instead of, or in addition to, your normal duties; and may make minor
amendments to your job duties and responsibilities.

3. Person Specification
Qualifications:
o Previous experience in grounds maintenance, caretaking, or similar roles is desirable

but not essential.
o Health and safety qualifications or a willingness to undertake training is desirable.
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Skills and Knowledge:

Knowledge of basic grounds maintenance techniques, including lawn care, hedge
trimming, and equipment operation.

Basic knowledge of cleaning and maintenance practices for public buildings.
Ability to work independently and manage time effectively.

Good communication skills, with the ability to interact with the public and Parish
Council members professionally.

Ability to deal with complaints or issues promptly and effectively.

Personal Attributes:

A strong work ethic and ability to work unsupervised.

Reliability and punctuality.

A proactive approach to problem-solving and maintenance issues.

Flexibility to meet the changing needs of the community and the Parish Council.

4. Working Conditions

The position may require working outdoors in various weather conditions and
physical tasks, including lifting, bending, and standing for extended periods.
Work may also involve some evening and weekend hours, especially if supporting
events or maintaining areas used by the public during these times.

The role will require a mixture of independent work and team-based collaboration
with other members of the parish staff or volunteers.

5. Health & Safety

Adhere to all relevant health and safety regulations, including the safe operation of
equipment and the proper use of personal protective equipment (PPE).

Report any accidents, hazards, or incidents to the Parish Council or the Parish Clerk
promptly.

6. Performance Monitoring

The Parish Council Clerk will regularly review the performance of the Caretaker and
Grounds Attendant, including feedback from the community and council members, to ensure
that duties are being carried out effectively and to identify any areas for improvement or
further training needs.
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Note: This job description is not exhaustive and may be subject to changes as required by the
Parish Council or the needs of the community. A detailed list of duties will be provided by
the Parish clerk. The post-holder may be asked to undertake additional duties that are
commensurate with the role.

This job description provides an overview of the expectations and responsibilities of a Parish
Council Caretaker and Grounds Attendant. It offers the flexibility for individuals to manage
the diverse needs of their community while ensuring the safety, cleanliness, and maintenance
of parish spaces.



