Walton Parish Council

Standing Orders for Meetings of the Council

The following Orders must be read in conjunction with the Standing Orders and Chairmanship booklet published by the National Association of Local Councils in April 2002. In the event of conflict the aforementioned  Orders will prevail.

1. Meetings

1.1 Meetings of the Council will be held in the Village Hall, School Lane, Walton at 7.00p.m. on the first Tuesday of each month except August, unless the Council determines otherwise.

1.2 The Annual Parish Council Meeting in an election year shall be held on or within 14 days following the day on which the Councillors elected take office. In a year which is not an election year the Annual Parish Council Meeting will be held on the first Tuesday in May.

1.3 The Annual Parish Meeting will be held in April each year.

2. Chair of Meetings

2.1 The person presiding at a meeting may exercise all the powers and duties of the Chair in relation to conduct of the meeting

3. Quorum

3.1 For meetings to be quorate at least 40% (rounded up) of members must be present.

4. Rules of Debate

4.1 The normal rules of debate will be followed with no member being permitted     

      to speak more than once and only to the question under discussion.

4.2 The proposer of a motion will have the right of reply to wind up the   


discussion.

4.3 A motion or an amendment will not be discussed unless it has been proposed   


and seconded.

4.4 No resolution may be rescinded or varied at a subsequent meeting unless 


consideration of the rescission or variation is a specific item on the agenda for


that meeting.

5. Voting

5.1 Decisions at meetings will normally be taken by the Chair seeking agreement 

to a proposal. The Chair will call for a vote by show of hands where there is 

clear expression of dissent, the matter is of particular significance or requested to do so by any member.

5.2 Where there is an equal division of votes, the Chair will have a second or 

casting vote.

5.3 If a member requests it a recorded vote will be taken. A dissenting member 

has the right to have his/her dissent recorded in the minutes.

6. Order of Business

6.1 At the Annual Parish Council Meeting the first item of business shall be to

elect a Chair and Vice-Chair.

6.2 At every other meeting the first item of business will be to elect a Chair for 

the meeting if the Chair and Vice-Chair are absent.

6.3 The order of business will then be as follows :-

a) To receive declarations of interest, which are the member’s sole   

    responsibility to declare.

b) to consider and approve the Minutes of previous meetings as a correct 

    record. The Chair will sign the Minutes as a correct record.

c) To deal with any business expressly required by statue to be done.

d) To receive financial reports and approve accounts for payment.

e) To receive reports on Planning Applications notified

f) To receive reports from Working Groups

g) To receive for information communications from Councillors.

7. Interests

7.1 The Clerk will maintain a Register of Members Interests which is open to 

public inspection. It is the responsibility of each member to register their 

interests and keep them up to date.

7.2 Members should declare a personal interest before each meeting or 

immediately they become aware of it when a matter is being discussed.

7.3 Each member should be aware of the National Code of Conduct and should

abide by it.

7.4 The Clerk will maintain a Register of Gifts and Hospitality. It is the 

responsibility of each member to register receipt of any gifts or hospitality over £25.

8. Inspection of Documents

8.1 All Minutes kept by the Council shall be open for inspection by any member

of the Council. Once approved a copy will be placed in Walton Library.

8.2 A member may for the purposes of his duty inspect any document in 

possession of the Council and be supplied on request with a copy.

8.3 In respect of access by members of the public to documents the Council has

adopted the Model Publication Scheme-Core Classes Only under the Freedom

of Information Act 2000.

8.4 In respect of documents in the public domain (i.e. those not deemed confidential) the Council will normally endeavour to make them available for inspection by members of the public. The final decision as to whether a document is to be made available to the public rests with the Council.

9. Admission of the Public and Press to Meetings

9.1 The public and press will be admitted to all meetings of the Council unless 

they are excluded due to the special or confidential nature of the business to be transacted, in which case the Council will pass a specific resolution excluding them.

9.2 Members of the public are excluded from speaking and taking part in 

discussions on Council business, but in exceptional cases, with the consent of

the Chair, may be allowed to address the Council on issues of public interest.

9.3 If a member of the public interrupts the proceedings of any meeting the Chair

may, after issuing a warning, order that he/she be removed and may adjourn the meeting as necessary to restore order.

10. Confidential Business

10.1 No member of the Council shall disclose to any person not a member of the 

        Council any business declared to be confidential by the Council.

10.2 It is for Members to decide if a matter is to be treated as confidential.

10.3 Confidentiality may apply to :-

(i) material relating to a named member of staff.

(ii) information provided in confidence by a third party who has not authorised its disclosure.

(iii) financial or other decisions relating to procurement decisions.

(iv) legal advise received from or instructions given to the Council’s legal advisors.

11. Variation, Revocation and Suspension of Standing Orders

11.1 Any or all of the Standing Orders (except those required by law) may be 

              suspended by resolution in relation to any specific item of business.

      11.2 A resolution permanently to add, vary or revoke a Standing Order shall when 

              proposed and seconded, stand adjourned without discussion to the next 

              ordinary meeting of the Council.

